Alphabetical Index referenced by section numbers for
PUNCTUATION FOR FICTION WRITERS
by Rick Taubold, PhD and Scott Gamboe
?!—4.7
Abbreviations—4.1.2, 4.1.3
Abbreviations, plurals of—7.8.1
Accented letters in foreign languages, how to enter—16.1
Actions in dialogue tags—15.2.4
Age terms, hyphenation—8.10.1
Air quotes—12.2.5
ALT codes—Intro.3.1
Alternatives to quotation marks—15.7
Ambiguous questions—4.5
"and then"—5.32.1
Angle brackets, avoid—16.3
Apostrophe—7
Apostrophe changes word meaning—7.4
Apostrophe in contractions—7.2.1
Apostrophe to show dialect—7.2.2
Apostrophe to show omission of letters—7.2
Apostrophe to show possession—7.3
Apostrophe with possessive pronoun—7.3.2
Apostrophe with years—7.2.1
Appositive—2.2
Appositive vs. parenthetical—5.22.1, 5.22.2
Appositive, comma with—5.2.3, 5.22
Appositive as part of a proper name—5.22.3
Appositive following a colon—9.3.3
Appositive with dashes—5.22.4
Appositive with "such as"—5.22.5
Appositive as sentence—5.22.6
"as if"—5.32.1
"as" clauses—5.9
Asides in fiction—16.4
Audio devices, showing dialogue from—15.8.1
Avoid complex punctuation—12.7.1
Bang—4.3.1
Boldface type for emphasis—14.6.2
Braces—13, 13.2
Brackets—13, 13.3
Brackets for non-parenthetical comments—13.3.2
Brackets for side comments—13.3.3

Brackets to insert external sounds or actions—13.3.4
Brackets with "sic"—13.3.5
Brackets with nested parentheses—13.3.1
Brand names—4.1.4
Capitalization for emphasis—14.6.3
Capitalization of job titles—16.7
Capitalization, special rules and uses—16.7
Capitalizing after a colon—9.2.3
Changes in punctuation over time—1.2, 1.3, 1.4
Character thoughts, options—14.5
Chats and text messages in dialogue, showing—15.8.2
Choosing from punctuation options—16.9
Clauses—2.1
Colon—9
Colon, appositive following—9.3.3
Colon before a logical consequence—9.3.2
Colon, capitalizing after—9.2.3
Colon conventions—9.2
Colon following a list—9.7
Colon follows complete sentence—9.2.2
Colon for story transition—16.5.2
Colon or comma—9.9
Colon, spaces around—9.2.1
Colon to format dialogue—9.6
Colon to introduce—9.3
Colon to introduce a list or explanation—9.3.1
Colon to pull the reader forward—9.5
Colon to separate—9.4
Colon vs. em-dash—9.8
Colors, hyphenation—8.10.2
Comma—5
Comma after conjunction—5.2.1, 5.10
Comma after exclamatory word—5.13.1
Comma after introductory element—5.2.2, 5.13
Comma after parentheses—5.24
Comma as a pause—5.4
Comma basic uses—5.2
Comma before terminal adverbs—5.15
Comma between repeated words—5.21
Comma changes sentence meaning—5.32.2
Comma in a series of adjectives—5.7
Comma in a series—5.2.4
Comma in dates—5.16

Comma in geographic references—5.17
Comma in names of people and businesses—5.18
Comma makes subtle difference—5.32.3
Comma or colon—9.9
Comma purpose—5.1
Comma splice—2.2
Comma splice—3.3, 5.30
Comma splices acceptable—5.30
Comma to join independent clause and fragment—5.11
Comma to join independent clauses—5.2.1, 5.5
Comma to separate clarifying elements—5.2.3
Comma to separate clauses—5.6, 5.6.1, 5.6.2
Comma to show contrast—5.12
Comma with "as" clauses—5.9
Comma with "namely" expressions—5.25
Comma with "not only...but also"—5.19
Comma with "that is" expressions—5.25
Comma with "the more...the less—5.20
Comma with "too"—5.15
Comma with appositive—5.2.3
Comma with appositives and parentheticals—5.22
Comma with conjunctive adverbs—5.14
Comma with coordinate sentence elements—5.7.1
Comma with dialogue tags—5.2.6
Comma with direct address—5.2.5
Comma with ellipsis, position of—15.3.3.4
Comma with if-then sentences—5.23
Comma with nonrestrictive clause—5.2.3
Comma with parenthetical phrase—5.2.3
Commas in pairs—5.8
Compass points, hyphenation—8.10.3
Complex nested quotes—12.6
Complex punctuation, avoid—12.7.1
Complex sentence—3.2
Compound adjectives—8.5, 8.7
Compound adjectives, quotes instead of hyphens—12.7.2
Compound adjectives, what to hyphenate—8.7.1
Compound nouns and hyphens—8.8
Compound possessions—7.10
Compound sentence—3.2
Conjunctive adverb—2.2, 5.14
Conjunctive adverbs, semicolon with—6.4
Coordinate sentence elements—5.7.1

Coordinating conjunction—2.2
Curly quotes vs. straight quotes—12.5
Creative uses of punctuation, cautions—16.5
Dangling modifier—2.2
Dash—10
Dash as an option—10.6
Dash overuse—10.7
Dash to interrupt dialogue or thoughts—10.6.3
Dash to replace colon—10.6.1
Dash types—10.1
Dash with parenthetical—10.6.2
Dashes vs. parentheses—13.1.1
Dates, comma in—5.16
Dates, slash in—16.2.2
Decimal point—4.1.5
Dependent clause—2.1
Descriptive phrases as adjectives, hyphenation—8.7.2
Dialogue—15
Dialogue, colon with—9.6
Dialogue from audio devices, how to show—15.8.1
Dialogue inside quotation marks—15.1.1
Dialogue interruption, continuing speech after—15.3.4
Dialogue interruption, how to punctuate—15.3
Dialogue line formatting—15.1.3
Dialogue, multiple paragraphs for a speaker—15.4
Dialogue, multiple speakers in same paragraph—15.5
Dialogue, new line for new speaker—15.1.4
Dialogue, other punctuation placement in—15.1.2
Dialogue, overheard phone conversations—15.8.3
Dialogue, projected thoughts in—15.8.4
Dialogue, script format with—15.7.3
Dialogue, Sign Language—15.8.5
Dialogue tag—2.2, 5.2.6, 15.1.5
Dialogue tag and actions, separating—15.2.4
Dialogue tag, avoid "telling" words—15.2.5
Dialogue tag elements—15.2.3
Dialogue tag format—15.2.1
Dialogue tag, improper words in—15.2.6
Dialogue tag placement—15.2.2
Dialogue tag purpose—15.2
Dialogue tag splits sentence—15.3.5
Dialogue, telepathic—15.8.4
Dialogue, text messages with—15.8.2

Dialogue, why punctuate— 15.6
Different level of usage, quotations marks with—12.2.5
Direct address—5.2.5
Direct question—4.2.1
Direct speech, quotation marks—12.2.1
Direct thoughts, italics with—14.3.6
Direct thoughts—14.5.1
Double quotes vs. single quotes—12.3
Ellipsis—11
Ellipsis defined—11.1
Ellipsis formatting—11.2
Ellipsis, other punctuation with—11.5
Ellipsis, position of ? or ! with—15.3.3.3
Ellipsis, position of comma with—15.3.3.4
Ellipsis problems in e-books—11.2
Ellipsis to introduce dialogue—15.3.3.5
Ellipsis to show hesitation—11.4
Ellipsis to show omissions—11.3
Ellipsis to show passage of time—11.7
Ellipsis to show unheard dialogue—11.6
Ellipsis vs. dash—11.8
Em-dash defined—10.2
Em-dash, how to enter—10.4
Em-dash in UK English—10.5
Em-dash vs. colon—9.8
Emphasis—14
Emphasis, all caps for—14.6.3
Emphasis, exclamation mark for—14.6.1
Emphasis, italics for—14.2
Emphasis, options—14.6.4
Emphasis, other methods—14.6
En-dash defined—10.3
En-dash for number ranges—8.3.10
En-dash for number ranges—8.6
En-dash, how to enter—10.4
Exclamation mark—4.3
Exclamation mark as comma substitute—4.4
Exclamation mark for emphasis—14.6.1
Exclamation mark in middle of sentence—4.6.2
Exclamation mark in parentheses—4.6.4
Exclamation mark overuse—4.7
Exclamatory words, comma after—5.13.1
Explanation, colon with—9.3.1

External sound or action in brackets—13.3.4
Extra commas, tests for—5.31
Family relationships, hyphenation—8.10.4
Famous quotes that break the rules—1.6
Fine-tuning with commas—5.32
Finger quotes—12.2.5
Footnotes in fiction—16.4
Foreign language accented letter key codes—16.1
Foreign language special letters, how to enter—16.1
Foreign phrases, hyphenation—8.10.5
Foreign words and phrases, italics with—14.3.3
Fractions, hyphenation of—8.10.6
Genitive—7.3.1
Geographic references, comma in—5.17
"half" words and hyphenation—8.10.7
Hesitation, ellipsis to show—11.4
Hyphen—8
Hyphen as part of word spelling—8.3.3
Hyphen basic uses—8.3
Hyphen defined—8.1
Hyphen for formatting text—8.2
Hyphen for clarity—8.11
Hyphen for number ranges—8.3.10
Hyphen in compound adjectives adjective phrases—8.3.5
Hyphen in street addresses—8.3.2
Hyphen in telephone numbers—8.3.1
Hyphen in a tmesis—8.12
Hyphen, miscellaneous notes—8.14
Hyphen, tests in adjectives—8.7.4
Hyphen to avoid word confusion 8.11
Hyphen to show speech dialects—8.3.8
Hyphen to show stuttering speech—8.3.7
Hyphen to show word spelled out—8.3.6
Hyphen with "ly" words—8.7.3
Hyphen with multi-color words
Hyphen with prefixes—8.3.4
Hyphen with "half" words—8.10.7
Hyphen with age terms—8.10.1
Hyphen with colors—8.10.2
Hyphen with compass points—8.10.3
Hyphen with family relationships—8.10.4
Hyphen with foreign phrases—8.10.5
Hyphen with fractions—8.10.6

Hyphen with numbers—8.3.9
Hyphen with prefixes and suffixes—8.9
Hyphen with proper nouns
Hyphen with specific words, rules—8.4
Hyphen with stuttering speech—8.13
Hyphen with time—8.10.11
If-then sentences, comma with—5.23
"including" expressions—5.26
Incomplete sentence—3.4
Independent clause—2.1
Independent clauses, comma to join
Indirect question—4.2.2
Indirect thoughts—14.5.1
Initials—4.1.6
Interrobang—4.7
Interrupted dialogue, punctuating—15.3
Introductory elements, comma after—5.2.2
Introductory phrase, comma with—5.13
"it's" vs. "its"—7.3.2.1
Italics—14
Italics basics—14.1
Italics for direct thoughts—14.3.6
Italics for emphasis—14.2
Italics for titles—14.3.1
Italics to highlight word or phrase—14.3.5
Italics to show Sign Language conversations—14.3.7
Italics to show something being read—14.3.8
Italics with foreign words and phrases—14.3.3
Italics with scientific names—14.3.2
Italics within italicized passages—14.4
Job titles, capitalization—16.7
Keyboard codes—Intro.3.1
Letters, plurals of—7.8.2
List, colon following—9.7
List, colon with—9.3.1
Logical consequence, colon before—9.3.2
Made-up words, punctuation with—16.6
Minimal punctuation—1.6
Misplaced commas, tests for—5.31
MS Word auto replace—Intro.3.2
Multi-color words, hyphen with—8.7.5
Multiple exclamation marks—4.6.1
Multiple paragraphs for a speaker in dialogue—15.4

Multiple question marks—4.2.3, 4.6.1
Multiple speakers in same paragraph—15.5
"namely" expressions, comma with—5.25
Names, comma in—5.18
Necessity of punctuation—1.5
Nested parentheses—13.1.2
Nested parentheses with brackets—13.3.1
Nested quotes, complex—12.6
Nested quotes, punctuating—12.4.1, 12.4.2
New line for new speaker in dialogue—15.1.4
Non-parenthetical comments, brackets for—13.3.2
Nonrestrictive clause—2.2, 5.3.1
Nonrestrictive clause, comma with—5.2.3
Nonrestrictive phrase—5.3.2
Nonstandard questions—4.5, 4.5.1
"not only...but also" clauses, comma with—5.19
Number ranges, hyphen or en-dash—8.3.10
Numbers vs. numerals, writing out—8.3.9
Numbers with nouns and abbreviations—8.10.8
Numerals, plurals of—7.8.1
Omissions, ellipsis to show—11.3
Optional commas—5.13.3, 5.29, 5.32
Origin of punctuation—1.4, 1.6
Parentheses—13
Parentheses, comma with—5.24
Parentheses nested—13.1.2
Parentheses uses—13.1
Parentheses vs. dashes—13.1.1
Parenthetical—2.2
Parenthetical vs. appositive—5.22.1, 5.22.2
Parenthetical, comma with—5.2.3, 5.22
Passage of time, ellipsis to show—11.7
Percentages—8.10.9
Period—4
Phone conversations overheard, formatting—15.8.3
Plurals, no apostrophe with—7.1
Plurals, non-obvious—7.9
Plurals of abbreviations—7.8.1
Plurals of letters—7.8.2
Plurals of numerals—7.8.1
Plurals of postpositive adjectives—7.5
Plurals, special—7.9
Plurals with apostrophes, exceptions—7.8

Poetry lines, slash to separate—16.2.4
Possessive, compound—7.10
Possessive, how to form—7.3.1
Possessive, miscellaneous—7.11
Possessive of certain historical names—7.6.1
Possessive of names ending in "s"—7.6
Possessive of words ending in silent "s"—7.6.2
Possessive pronouns and apostrophe—7.3.2
Postpositive adjective plurals—7.5
Postpositive adjectives—7.5
Prefix "ex"—8.9.2
Prefix "self"—8.9.2
Prefixes, hyphenation—8.9
Preposition, ending sentence with—1.6
Projected thoughts, showing—15.8.4
Proper nouns, hyphenation—8.10.10
Pull reader forward with a colon—9.5
Punctuating dialogue—15
Punctuating question within a statement—16.8
Punctuation alternatives, creative uses and cautions—16.5
Punctuation defined—1.1
Punctuation of nested quotes—12.4.2
Punctuation options, how to choose from—16.9
Punctuation outside quotation marks—12.6
Punctuation with made-up words—16.6
Punctuation with quotation marks—12.1.3
Purpose of punctuation—1.6
Question mark—4.2
Question mark as comma substitute—4.4
Question mark in middle of sentence—4.6.2
Question mark in parentheses—4.6.3
Question mark, multiple—4.2.3
Question marks on a separate line—16.5.1
Question or exclamation—4.5.4
Question or statement—4.5.3
Question to answer a question—4.5.2
Question within a statement, punctuating—16.8
Quotation dash—15.7.2
Quotation marks—12
Quotation marks, alternatives—15.7
Quotation marks around complex adjectives—12.7.2
Quotation marks, omitting—1.6, 15.7.1
Quotation marks, placement—12.1.3

Quotation marks, punctuation outside—12.6
Quotation marks, smart vs. straight—12.5
Quotation marks, types—12.1.1
Quotation marks to give special attention—12.2.4
Quotation marks to show different level of usage—12.2.5
Quotation marks, US/UK conventions—12.1.2
Quotation marks with direct quotes—12.2.2
Quotation marks with direct speech—12.2.1
Quotation marks with titles and names—12.2.3
Quotes within quotes—12.4
Repeated words, comma between—5.21
Restrictive clause—2.2, 5.3.1
Restrictive phrase—5.3.2
Restrictive vs. nonrestrictive—5.3
Romeo and Juliet, "wherefore art thou" meaning—12.6
Rules, making up your own—16.10
Rules, what to do when none exist—16.10
Run-on sentence—3.3
Same sentence punctuated differently—1.3, 1.5, 3.2, 3.4, 5.2.5, 5.3.1, 5.3.2
Scare quotes—12.2.5
Scientific names, italics with—14.3.2
Script format for dialogue—15.7.3
Semicolon—6
Semicolon and simultaneous actions—6.6
Semicolon as stylistic option—6.8
Semicolon defined—6.1
Semicolon replacing comma—6.5
Semicolon replacing period—6.1, 6.2, 6.3
Semicolon to connect closely related sentences—6.2
Semicolon to show parallelism, contrast, cause & effect—6.2
Semicolon to substitute for comma—6.5
Semicolon to unclutter sentences—6.5
Semicolon with conjunctive adverbs—6.4
Semicolon with sentence fragments—6.7
Semicolon, test for proper use—6.3
Sentence definition—3.1
Sentence fragment—3.4
Sentence fragment, semicolon with—6.7
Sentence structure—3
Sentence types—3.2
Sentence variation—3.5
Serial comma—2.2, 5.2.4, 5.28
Series of adjectives—5.7

"sic" in brackets—13.3.5
Side comments, brackets for—13.3.3
Sign Language conversations, italics to show—14.3.7
Sign Language in dialogue, ways to show—15.8.5
Simple sentence—3.2
Simultaneous actions and semicolons—6.6
"since"—5.32.1
Single quotes vs. double quotes—12.3
Singular/plural possessive confusion—7.7
Slash—16.2
Slash for "per" or "divided by"—16.2.3
Slash, improper use of—16.2.5
Slash in dates—16.2.2
Slash to indicate alternatives—16.2.1
Slash to separate lines of poetry—16.2.4
Smart quotes—12.1.1
Smart quotes, issues in MS Word—12.5.1
Smart quotes, manual entry of—12.5.2
Smart quotes vs. straight quotes—12.5
Sounds as dialogue tags, incorrect—15.2.6
Special plurals—7.9
Split infinitive—1.6, 2.2
Square brackets—13.3
Straight quotes vs. smart/curly quotes—12.5
Stuttering speech, hyphenation—8.13
Style Guides and variations—Intro.1, 1.2
Subordinate clause—2.2
Subordinating conjunction—2.2
"such as" expressions—5.26
"such as" with appositives—5.22.5
Suffix "ish"—8.9.4
Suffix "like"—8.9.3
Suffix "ness"—8.9.3
Suffixes, hyphenation—8.9
Symbols and other marks for special needs, cautions—16.3
Tags for character thoughts—14.5.2
Telepathic conversations, showing—15.8.4
Terminal adverbs, comma with—5.15
Test for coordinate adjectives—5.7.2
Test for semicolon use—6.3
Text messages and chats in dialogue, showing—15.8.2
"that is" expressions, comma with—5.25
"the more...the less" expressions, comma with—5.20

"then"—5.32.1
Thought tags—14.5.2
Thoughts, showing a character's thoughts—14.5.1
Time, hyphenation—8.10.11
Titles and names, quotation marks with—12.2.3
Titles, italics with—14.3.1
Tmesis, hyphens in—8.12
"too" comma with—5.15
UK English, em-dash—10.5
UK English, nesting quotes—12.4.1
UK English, quotation marks—12.1.2
UK English variations—Intro.1, 4.1.3, 4.1.5
Unheard dialogue, ellipsis to show—11.6
Vocative—5.27
When no rule exists—16.10
who's vs. whose—7.3.2.2
Why punctuate dialogue—15.6

